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NSW PRIMARY PRINCIPALS’ ASSOCIATION Inc
DELEGATE / PRESIDENT CHECKLIST 	STATE COUNCIL TERM 3 2019

	ACTION REQUIRED
	DATE DUE
	TO WHOM

	Ensure that PPC members are aware of the new Professional Learning tab on the NSWPPA website including course registration (PCard or credit card only)
	Term 3 PPC meeting
	Contact Professional Learning Officer Margaret Charlton mcharlton@nswppa.org.au
 

	Ensure that schools that are trying to introduce Aboriginal Languages go through your Lands Council not local AECG
	Term 3 PPC meeting
	Refer to Lands Council website

	Invite NSWPPA Executive to Area Council meetings in Term 4    
 
	Ongoing 
Please provide plenty of notice!
	pseymour@nswppa.org.au


	Double check with Area Treasurer that they have supplied BAS information via this link. (Needs to be supplied by 10th October)
https://nswppa.schoolzineplus.com/form/7. 

	
ASAP
	Michael Burgess, NSWPPA Treasurer
mburgess@nswppa.org.au

	Using the PowerPoints available on the NSWPPA website to provide current and accurate information. These
are available from:
 https://nswppa.schoolzineplus.com/state-council-documents 
	ASAP – Next Area Council meeting
	Available on NSWPPA website, members dashboard Quick Links (www.nswppa.org.au)
(State Council Documents)

	Ensure Reference Group reports from Council Kit are provided to members, or present critical points from each report at next Area Council meeting, together with speaker summaries


	T3 Area Council meeting – Area Contacts to present
where possible
	Reports were provided in Council Kit Speaker summaries have been distributed to Delegates


	Share NSWPPA support flowchart with your local PPC members and make Principal Support an agenda item. Deputy President, Principal Support contact and PSLs in attendance at meetings for immediate support.
https://www.nswppa.org.au/support-flowchart
Have all members complete flow chart details. (Chart embedded in next column)
	Term 3 PPC meetings


	Principal Support Chair Judy Goodsell
Judith.Goodsell@det.nsw.edu.au


	Share discussion on AGPPA and APPA reports at next Area Council meetings.
	Term 3 PPC meetings
	

	Ensure that principals are aware of their responsibilities with regard to managing conflicts of interest and employing friends or relatives.


	Term 3 PPC meetings


	Legal Issues SC Chair Greg McLaren
Greg.McLaren@det.nsw.edu.au


	Encourage primary principals and their teaching staff to engage with the NSW Curriculum Review Interim Report Directions

	Ongoing
	During Term 4

	Ensure that PPC Presidents and delegates update the database to ensure that members can communicate effectively with contacts, reference groups etc
	Urgent 
	 Local presidents and delegates

	Encourage retiring members to join the Retired Principals’ Association.  (ARPP)
	Ongoing
	 Contact Tom Croker ARPP President:
0409 926 826
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Provision of Relief Support Days; any further
support

Contacts:

Area Council President:

Area Council Support Contact:
Director Educational Leadership (DEL)

NSWPPA Principal Support Ref. Group:

Chair: Judy Goodsell

NSWPPA Legal Issues Standing Committee:

Chair: Greg McLaren

NSWPPA Professional Support Officers:
Geoff Scott
Wendy Buckley

(PSRG)
0421 315 310
(LISC)
0408 815 210

0427 451 359
0403 560 814

Other sources of Support:

EAP/Manager Assist*
EPAC

DoE Child Wellbeing Unit

DoE Legal Services

Teachers’ Federation

DoE Incident Report & Support Hotline*

(* Links below)
1300 360 364
02 9266 8070

02 9269 9400

02 7814 3896
1300 654 363

1800 811 523

Press 1: Police & Emergency Services

DoE Media*

NSWPPA President Phil Seymour

02 7814 1559

0412 673 378

* EAP/Manager Assist: https://education.nsw.gov.au/inside-the-department/health-and-safety/staff-wellbeing/employee-assistance-program

*Incident Report & Support Hotline: https:/education.nsw.gov.au/inside-the-department/health-and-safety/emergency-planning-and-incident-response/incident-reporting/hotline

*Media Unit DoE: mediaunit@det.nsw.edu.au
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[bookmark: _GoBack]Notification and Management of Potential and/or Perceived Conflict of Interest.

Section 8 of the Department’s Code of Conduct requires staff to declare any conflict of interest to their supervisor.  Employment related decisions concerning family or friends must be declared and the conflict of interest managed appropriately in accordance with Section 9 of the Code of Conduct.  It is a requirement that any declaration of a conflict of interest in engaging family or friends be made in writing by the Principal to their Director.  Engagement of any family or friend of staff members at the school must also be declared by the Principal. See also Appendix 4 of the Code of Conduct.

If you have any questions about managing a conflict of interest please contact the Employee Performance and Conduct Directorate.

Name of employee:	_______________________________________	School :  _______________________________________________

		Relation-ship

		Position

on

staff



		Period of 

Employ-ment

		Perm

TempCasual

		Detail measures that were undertaken during the engagement process to manage any potential and/or perceived conflict of interest.  

		Detail systems implemented to manage ongoing potential and /or perceived conflict of interest (eg, supervision, day-to-day management)



		































		

		

		

		

		For Example:

(Day-to-Day management - Stage Supervisor, APxxxxx

, monitored by DP

PDP – follow School policy with final in-school sign off

by DP. Supporting documentation monitored and

signed off by Director

Teaching and Learning programs monitored by

Stage Supervisor, AP xxxxxx

Complaints management DP with Director support

Allocation of duties/roster responsibility of exec team.

Supervised by DP

Prof Learning that involves expenditure– final approval

by DP, subject to school policy and processes

Leave – paper forms signed by DP xxxx

monitored by Director

Whole school responsibilities supervised by DP

Sign on monitoring – DP

Conflict of Interest discussed with parties supervising / involved by Director on xx/xx/2014)







Name of Principal: 								Signature: ___________________________   Date:			 

On the information provided, I have determined that the employment is appropriate and systems have been implemented to manage the conflict of interest. 

Name of Director Educational Leadership: _________________________   Signature: ______________________    Date:  __________ 


